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PLAYSCHOOL’S COMMITMENT 

To Our Parents 

Our program is designed to provide creative, hands-on activities that allow 

children to learn through experimentation and exploration while encouraging the 

development of higher-order thinking skills. Our program is geared toward 

encouraging children to develop habits of observation, questioning and listening. 

We strive to make them aware of their feelings and the feelings of others. Our 

goals are to enhance children’s self-concepts and to build upon character values 

that will help the children throughout their lives. 

Your Playschool staff has an open door policy to listen to your concerns about 

your child in relation to his/her participation in school. We encourage you to 

make an appointment for private consultations with your child’s teacher or the 

Director. Communication is the key to the success of your child’s preschool 

education and to our program. The Director, staff and committee members are 

excited to have you and your child become a part of our Playschool family. 

INTRODUCTION 

Playschool is a preschool for children three to five years old. It is owned and 

operated by the First Baptist Church of Manlius and open to everyone. It is 

located on the corner of Pleasant Street and North Street. 

Playschool is a member of the National Association for the Education of Young 

Children. Staff members are experienced and/or licensed in early childhood 

education. All participate in a continuous program of in-service and studies for 

professional advancement. The Director holds a Bachelor of Science Degree in 

Fine Arts Education from Nazareth College and is certified to teach Elementary 

Education- Birth-second Grade. She holds a Master’s Degree in Literacy from 

Cortland State College and NYS certification Birth-2nd Grade. 

The Playschool committee is composed of members of the First Baptist Church. 

Meetings are held once per month with the Playschool Director and a parent 

representative. Discussions are held and decisions are made about the policies 

and procedures governing the school’s daily activities. 

The school is open to all children, regardless of race, religion, nationality, or creed, 

who may benefit from our type of program. The school is an outreach of the First 

Baptist Church of Manlius, a non-profit corporation, and is subject to the charter, 

constitution, and by-laws of the Church. 
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OVERVIEW 

Expectations 

Our expectation is that the children come to school, be themselves, and have 

respect for others. What we ask of parents/guardians is that you read the 

operating procedures in this handbook and the ongoing information provided to 

you. We want you to become a part of the school, offering suggestions, 

comments and constructive criticisms. 

Playschool works cooperatively with the ministry of the First Baptist Church. 

Parents/guardians are expected to respect the values and beliefs of the church. 

Christian symbols, messages and displays may be present in the classrooms. 

Objectives 

- To offer children learning experiences through interaction and a hands-on 

approach. 

- To expose children to an educational theme-based literature program to 

promote the discovery and fun of reading. 

- To bridge the gap between home and school experiences. 

- To develop the child’s confidence, self-control and self-discipline. 

- To offer a warm and nurturing Christian atmosphere that will promote discovery, 

exploration and self-awareness. 

- To provide a safe, happy place for children to play and learn. 

- To provide open communication between parents and staff. 

School Calendar (& weather delays) 

The school year runs from September through May and follows the Fayetteville-

Manlius public school calendar for all holidays and vacations, including snow 

days. Refer to the Playschool calendar for special events and staff development 

days. Playschool will remain open (and delay) for one-hour delays but will close 

for a two-hour delay. You will be notified in the event of early dismissals. 

BUILDING BLOCKS FOR EDUCATION 

Ways in Which We May Be of Help to You 

When you enroll your child in our school, we assume the responsibility of giving 

you assistance in relation to your child’s school adjustment, growth and 

development. 
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A. Conferences in relation to your child’s progress may be arranged during year. 

B. Assessments are ongoing and primarily for progress purposes. You will be 

referred to persons who provide special services if we feel that your child’s school 

performance needs further evaluation. 

C. Parent education programs will be considered for any pertinent topic based 

on parent interest. Contact your Parent Representative with any suggestions. 

D. Your own child will be given maximum consideration as an individual. We will 

look after your child’s health and safety while he or she is at school, and present a 

planned program geared to what we believe to be developmentally sound and 

educationally beneficial. 

Special Needs 

The Playschool Committee considers admission of special needs students on an 

individual basis after review. 

TOOLS FOR SUCCESS 

Newsletter/Calendar 

Playschool will issue a monthly newsletter to keep you advised of school activities, 

special events and important information about your child’s class. We welcome 

your input as to content and format. Since time constraints do not allow for 

detailed conversations between parents and staff on a day-to-day basis, please 

take the time to thoroughly read this important communication tool. 

Parent Representative 

The parent representative is a liaison between parents and staff. You are 

welcome to contact the representative with any concerns or suggestions about 

school policies, procedures, or activities. The parent representative assists the staff 

when required in the classroom, on field trips, and in organizing special school 

events. A parent representative may attend monthly board meetings or submit a 

report. 

Volunteers 

We welcome parent participation and attendance at various school functions. 

The Playschool parent representative is responsible for coordinating volunteer 

activities. There may be opportunities for classroom assistance in which case the 

Director may contact you personally. 

Orientation 
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An orientation is planned prior to the start of the school year. This is a time for 

parents and children to meet one another and the Playschool staff; become 

familiar with the classroom and Church facility, and receive information packets. 

An open house will also be planned during the winter for fall registration. 

 

FINANCIAL ARRANGEMENTS 

Policy 

Playschool is organized on a yearly basis. This encompasses enrollment and staff. 

Through this policy, we are able to do the advance planning necessary to 

maintain the high standards of excellence in teaching staff, program planning 

and materials. When a child is registered, the parents accept and agree to abide 

by the policies detailed in the following sections. A financial agreement is 

provided and must be signed and returned. 

Registration Fee 

A fee must accompany a yearly registration. Registration for the following year is 

accepted on a first come first serve basis beginning in the month of January. 

Once full a waiting list will be started. 

Tuition 

Please make checks payable to ‘Playschool’. Tuition is divided into nine and a 

half equal installments beginning in September and ending in mid-June. Tuition is 

due by the first class of every month. Parents should place the tuition check in the 

lock box located at the Parent Information Area.  PayPal is available on our 

website.  A 5% discount from the lesser tuition is given to siblings. There will be a 

$10 late charge after the 10th of the month. There will be a $20 service fee for all 

checks returned by your bank. Deductions for absence will only be made in a 

case of illness necessitating absence of two weeks or more. In such a case weekly 

absence beyond the second week may be credited toward the next tuition 

period. Deductions do not apply when children attend family vacations during 

school days.  

Withdrawals 

Each child is enrolled for the entire school year or the balance of the school year. 

In case it should be necessary to withdraw a child, a written NOTICE OF TWO 

WEEKS is required. After March 1, tuition for the remainder of the year is never the 

less due when the child is withdrawn. Exceptions can be made only in case of 

unexpected moves out of town.  
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Overtime Charges 

See section entitled Arrival and Pickup. 

 

ARRIVAL AND PICKUP 

Hours 

Preschool classes are from 9:00 am to 12:00 noon. The teachers need time to 

prepare their classrooms for the day so therefore are not free to supervise children 

until 9:00 am. Parents or guardians must accompany a child into the classroom 

and wait until a teacher is available to greet you. Please do not bring your child 

much later than 9:00 am and do not linger later than 9:15 am. Children may feel 

uncomfortable about arriving after the group is called together and they are very 

aware of parental presence beyond a certain time. 

Children’s projects 

Each child has a bin containing the work completed that day as well as notes or 

newsletters from the staff. Parents are responsible for emptying their child’s bin 

each day. 

Dismissal Procedures 

Parents or guardians must ensure that a staff member is aware of your arrival. No 

child will be released to any person other than the parent or guardian unless prior 

written authorization from the parent/guardian has been received. The authorized 

party must provide personal identification. Please retrieve and sign out your 

children from within the playground. We will individually dismiss from the 

classrooms. If you know you are going to be detained from picking up your child, 

please notify the school immediately so that we can reassure your child. Late 

pick-ups are not only upsetting to your child but also an imposition on our staff, all 

of whom have other obligations. Therefore we assess late fees as follows: A 

minimum $5 late fee will be charged for any child picked up after 12:10. Each 

additional minute will cost an additional dollar beginning from 12:00pm. (Ex. 17 

min. late = $17; 20 min. late = $20). This is not optional and must be paid by cash 

or check at the time of the incident to the staff on duty. 

Parking 

Please observe the church’s parking signs and WATCH FOR CHILDREN AT ALL 

TIMES. Do not use the drive-thru around the playground as it is for fire use only. 

Please do not leave unattended children in a car without another parent’s 

supervision. 
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YOUR CHILD’S ENVIRONMENT 

Facility 

The Playschool environment is beneficial to the comfort and development of your 

child: 

- Spacious, well equipped classrooms with “kid appeal” décor. 

- A separate music room for singing and clapping, dancing, and marching with 

the music teacher. 

- A fully equipped kitchen with child sized tables and chairs to enjoy self-provided 

snacks. 

- An enormous gymnasium to encourage active play and social development. 

- Large, fenced-in playground equipped with modern playsets for developing 

large motor skills. 

- A Christian library containing family and child education materials is available for 

your use. Videos are also available to Playschool families. Checkout procedures 

occur in the Church office. 

 

Fire Drills 

Children will be versed in fire drill procedures. Drills will be occasionally 

conducted. 

Nutrition 

We provide time for a morning snack supplied by the parent or guardian. There 

are times when your child’s class will prepare special food for a snack. The 

Director must be advised of any dietary restrictions. 

Birthdays 

The Playschool staff recognizes that birthdays are special to children. Celebrations 

at school can occur at snack time with a small treat shared with all. A list of 

suggested items is provided separately. If you plan a celebration at home and 

your child wants to invite some classmates, we ask that invitations and thank-you 

notes be mailed to the child’s home or handed to the parents outside the 

building. 

Toys from Home 

If an item is brought to school, we are not responsible for it. It must be shared and 

labeled with the child’s name. 
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YOUR CHILD’S COMFORT 

Clothing 

We suggest that children wear simple clothing that is free of complicated 

fastenings (especially for bathroom ease). Clothing should be washable and 

durable. The gym and/or playground are used on a daily basis. Dress your child 

appropriately and provide sweaters and jackets. Too much is better than not 

enough. All children need to bring the appropriate outerwear, generally if the 

temperature is 20 degrees or above we’ll go out. Lower temperatures depend on 

sun and wind. Do not forget the boots, hat, gloves and mittens. 

We suggest providing a change of clothes be kept at school. A plastic grocery 

bag labeled with your child’s name is sufficient. Labeling outer garments, 

including hats and boots is also recommended. Your child should always be 

prepared for outdoor activities. Children who are not well enough to play 

outdoors are not well enough to attend school. 

 

YOUR CHILD’S HEALTH 

Immunization & Illness 

Your child’s health is a matter of major importance to all of us. Upon enrollment, 

you must file with us a health form signed by a physician. Proof of standard New 

York State immunizations is required. 

Your child may be sent home if any symptoms of illness appear during the day. In 

such cases, your child will be cared for separately and you will be contacted. 

Keep your child home if he or she: 

- Is not well enough to play outdoors. 

- Has developed a fever, heavy nasal discharge, constant cough or vomiting 

during the previous 24 hours. 

- Has a symptom of a possible communicable disease, including a cold or flu 

(sniffles, reddened eyes, sore throat, headache and abdominal pain, plus a 

fever). If there has been an exposure to a communicable disease, parents should 

consult your child’s physician to discuss the incubation period and determine on 

what dates your child should stay home. Please notify the school at once if the 

child does have a communicable disease. 
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Your child may come to school: 

- If a cold is over, but a minor nasal drip remains. 

- If a prescribed antibiotic has been in your child’s system for 24 hours. 

- If there has been an exposure to a communicable disease, you have 

taken precautions as described above, and have obtained clearance 

from your child’s physician’s office. 

 

OFF-SITE ACTIVITIES 

Field Trips 

We plan for field trips during the year. We choose destinations within the 

community that teach your child about the world around them. Our aim is to 

heighten their awareness about respecting, caring, and nurturing for other people 

and animals. A parent, guardian or authorized adult is responsible for 

transportation. Car-pooling with another Playschool parent is another option. Trips 

are generally planned for the last part of the morning. We leave and arrive at the 

destination as a group. Circumstances may warrant cancellation of trips that may 

or may not be rescheduled. 

 

YOUR CHILD’S SAFETY 

Serious Injury 

At least one staff member is trained in First Aid/CPR procedures. In case of serious 

accidental injury we will immediately attempt to contact a parent or guardian. If 

we can’t reach you, we will call the child’s physician. If necessary, we will also call 

911. Until the arrival of a parent, the emergency staff, the Director or an Assistant 

will make all decisions about the care of the child. You will be expected to 

assume responsibility for any resultant expense not covered by insurance. The 

school will maintain a parent’s signed consent form agreeing to this provision. It is 

to your child’s benefit that you keep the school up-to-date on phone numbers, 

emergency numbers and other pertinent information. 


